Howard Payne University

Position Announcement

Position Title:
Coordinator of Transfer Credit and Records
Posting Date:
January 12, 2010
Start Date:
By February 19, 2010
Status:
Full-time 

Classification:
Non-Exempt Hourly Staff
Job Summary:  Evaluation of student coursework being transferred to and accepted by the University for Credit toward a degree.
Minimum Requirements:  An Associate’s degree, or one to two years related experience; or equivalent combination of education and experience.
Expectation:  Howard Payne University is a Christian, private, liberal arts institution affiliated with the Baptist General Convention of Texas.  The University seeks to employ Christians, who are dedicated to teaching and service as they model the principles of the Christian faith. The University expects its employees to be professing Christians willing to support the mission and purpose of the University by leading lives of service through active involvement in Christian religious life both on campus and through a local Christian church.  Preference may be given to Baptists.
The university is located in Brownwood, Texas, a city of over 20,000 situated near the geographical center of the state in the northern part of the beautiful Texas hill country. Approximately 76 full-time faculty teach over 1,000 students in the university's six schools.

The university does not discriminate on the basis of race, color, national origin, gender, age, or disability.  Only applicants meeting the minimum requirements stated below will be considered as candidates.  Background investigations will be conducted. Your signature on the Staff Application indicates your understanding of these statements.

Application

Procedure:
Submit an HPU Staff Application (available at www.hputx.edu/jobs), resume, and three professional references to:





Howard Payne University





Office of Human Resources





Attention:  Katrina Galloway





Packer Administration Building, Room 210





1017 Fisk Street





Brownwood, Texas  76801





E-mail: kgalloway@hputx.edu
Application

Deadline:
February 5, 2010

 

