
Instructions for Viewing Paystubs Online 

To find the instructions on how to view your paystub online please follow these steps: 

1. From the HPU homepage, go to “Quick Links”. 

2. Then click “HPU Gateway” under the “Faculty and Staff” tab. 

 

 

 

 

 

 

 

 

 

 



3. Log into the Gateway using your normal HPU login credentials 

 

 



4. Once you have logged into the Gateway, on the left side you will see a drop down menu appear when you click the “Menu” button. Select “Portal 

Information”.  

 

 

 

 

 

 



5. Under “Employee How to Documents”, you will find a PDF document containing further instructions for accessing your paystub as well as other 

documents and processes.  

 

 


