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Social workers are dedicated to promoting the well-being of individuals, families, and communities while also working to strengthen society as a whole. We are glad that you have chosen to join us in this commitment. The field of social work is built on values such as service, integrity, social justice, dignity and worth of the person, the importance of human relationships, and competence. These values guide the profession and will also guide you as you grow as a student and future social worker.

This handbook is designed to help you succeed by providing important information about the courses required in the BSW program, the policies and standards that will guide you as a student, and the resources available to support your academic and professional growth. Faculty, staff, and fellow students are here to support you as you prepare for your career in social work, and we look forward to walking with you on this journey. If you ever need assistance, please reach out, as we are here to help.

[bookmark: _TOC_250014][bookmark: _Toc215133159][bookmark: _Toc215167840]1.1 Student Responsibilities
As a student in the BSW Program, you are responsible for knowing and following the guidelines in this handbook and the academic regulations in the HPU Undergraduate Catalog. Not being familiar with these policies does not excuse you from meeting them. 

You are expected to be honest in your academics, act with professionalism and integrity, and complete all requirements for course registration. If you have questions about program rules, university policies, or your responsibilities, you should contact the BSW Program Director.

For field education responsibilities, students should also consult the BSW Field Education Manual.

[bookmark: _TOC_250013][bookmark: _Toc215133160][bookmark: _Toc215167841]1.2 Statement of Equal Educational Opportunities
Howard Payne University is committed to the principle of equal opportunity in education and employment. The university prohibits discrimination and harassment of any type and affords equal opportunities to students and prospective students regardless of race, color, sex (including pregnancy), national origin, age, disability, genetic information, or veteran status.

As a Christ-centered university, HPU reserves the right to make decisions regarding employment, admissions, and student programs based on its religious beliefs, as allowed by law. For full details, students should consult the Howard Payne University Undergraduate Catalog, Administrative Policies, or contact the Office of Student Experience. These resources provide the complete and most current information regarding university policies.

[bookmark: _Toc215133161][bookmark: _Toc215167842]1.3 Social Work Program Nondiscrimination Statement
The Social Work Program at Howard Payne University upholds the professional values and ethical standards of the social work profession as outlined by the Council on Social Work Education (CSWE) and the National Association of Social Workers (NASW). In accordance with these standards, the program is committed to fostering a learning and field education environment that promotes respect, equity, and inclusion.

Within the context of professional social work education and practice, the program does not discriminate on the basis of race, color, ethnicity, national origin, age, religion, sex, gender, gender identity or expression, sexual orientation, disability, marital status, political belief, or socioeconomic status.

This commitment reflects the ethical mandate of the social work profession to uphold the dignity and worth of all persons and to advance human rights and social, economic, and environmental justice.

[bookmark: _Toc215133162][bookmark: _Toc215167843]1.4 Accreditation Statement
The Bachelor of Social Work (BSW) Program at Howard Payne University is fully accredited by the Council on Social Work Education (CSWE) through its Commission on Accreditation. This accreditation ensures that the program meets national standards for social work education and that graduates are eligible to pursue state licensure and advanced study in social work. 

Accreditation applies only to the BSW program and does not extend to other programs or degrees at the university.

[bookmark: _Toc215133163][bookmark: _Toc215167844]1.5 Howard Payne University
Howard Payne University is located in Brownwood, Texas, a community of about 19,000 people in the heart of Central Texas. Brownwood offers small town charm, local events, outdoor activities at Lake Brownwood, and a welcoming atmosphere. For more information, visit the Brownwood Area Chamber of Commerce at https://brownwoodchamber.org.

HPU is a Christ-centered liberal arts university that blends faith and learning. The university is dedicated to academic excellence and preparing students for lives of service and purpose. With more than 100 majors, minors, and preprofessional programs in six academic schools (Business, Christian Studies, Education, Humanities, Science and Mathematics, and Nursing), HPU provides students with a wide range of opportunities.

HPU has been nationally recognized for its commitment to student success, including strong rankings from major organizations such as Forbes and U.S. News & World Report. The university is consistently noted for its financial strength, academic quality, and dedication to supporting students from diverse backgrounds. Howard Payne University is also recognized as a Hispanic-Serving Institution (HIS) by the U.S. Department of Education

[bookmark: _Toc215133164][bookmark: _Toc215167845]1.6 Social Work Program
The Bachelor of Social Work (BSW) Program at Howard Payne University prepares students for professional service through a Christ-centered, liberal arts education. The program responds to the needs of the region, where issues such as poverty, limited access to health and social services, and educational disparities create a strong demand for skilled social workers.
Students benefit from small class sizes, close support from faculty, and meaningful partnerships with local schools, churches, nonprofit organizations, and community agencies. These connections provide opportunities for field placements and hands-on learning experiences. The program emphasizes the Christian values of service, integrity, and justice, which closely align with the mission and values of the social work profession.

[bookmark: _Toc215133165][bookmark: _Toc215167846]1.7 The Department Mission Statement
The Department of Social Work at Howard Payne University is committed to being a Christ-centered academic community dedicated to excellence, offering generalist social work education to a diverse student body grounded in faith and the essential knowledge, values, and skills of the profession.

[bookmark: _Toc215133166][bookmark: _Toc215167847]1.8 Goals of the Program
The goals of the Social Work Program are to:
1. Faith & Service: Provide a Christ-centered learning community that integrates faith, compassion, service, and integrity into social work education. (CSWE Competency 1)
2. Generalist Practice: Deliver an evidence-informed curriculum that prepares students for ethical and effective generalist practice with individuals, families, groups, organizations, and communities. (CSWE Competency 7, 8, 9)
3. Excellence & Growth: Promote high academic standards, critical thinking, lifelong learning, and professional development in a changing social work environment. (CSWE Competency 1)
4. Diversity & Inclusion: Foster a respectful and inclusive learning environment that values human dignity, embraces differences, and promotes fairness and justice in practice. (CSWE Competency 3)
5. Ethics & Integrity: Instill a commitment to Christian values and the NASW Code of Ethics to guide responsible and ethical practice. (CSWE Competency 1)
6. Competence & Justice: Prepare students with the core competencies for entry-level practice, including policy engagement, to promote social, economic, racial, and environmental justice. (CSWE Competency 2, 5)
7. Research & Collaboration: Promote the integration of research and evidence to guide social work practice, encourage collaboration across disciplines, and support innovation in service to individuals, families, and communities. (CSWE Competency 4)

[bookmark: _Toc215133167][bookmark: _Toc215167848]1.9 Program Objectives
Graduates of the Bachelor of Social Work program at Howard Payne University will be able to:
1. Live Out Ethics & Faith: Demonstrate professional behavior and integrity, guided by Christian values and the NASW Code of Ethics. (CSWE Competency 1)
2. Practice as Generalist Social Workers: Apply engagement, assessment, intervention, and evaluation skills with individuals, families, groups, organizations, and communities. (CSWE Competency 7,8,9)
3. Respect & Value Diversity: Engage with people from diverse backgrounds with humility and respect, promoting dignity, fairness, and justice. (CSWE Competency 3)
4. Promote Justice & Well-Being: Advocate for human rights and policies that advance social, economic, racial, and environmental well-being. (CSWE Competency 2, 5)
5. Use Research & Collaboration: Apply research to guide practice, and work effectively with other professionals through leadership, teamwork, and communication. (CSWE Competency 4, 6)
6. Keep Growing Professionally: Integrate classroom learning with field experiences and commit to lifelong learning and professional development. (CSWE Competency 1, 6)

[bookmark: _Toc215133168][bookmark: _Toc215167849]1.10 Professional Expectations for Social Work Students
Students in the BSW Program are expected to uphold the highest standards of professional conduct both in the classroom and in the community. These expectations reflect the NASW Code of Ethics, the HPU Student Code of Conduct, and the values of the profession.

Professional Behavior Includes:
· Ethical Practice: Acting in accordance with the NASW Code of Ethics, demonstrating honesty, integrity, and respect for others.
· Respectful Communication: Using professional, clear, and courteous communication with peers, faculty, clients, and community partners.
· Confidentiality: Maintaining privacy and confidentiality in all academic and field-related settings.
· Professional Presence: Demonstrating appropriate dress, punctuality, preparedness, and reliability for class and field experiences.
· Commitment to Learning: Attending classes regularly, engaging actively, and meeting academic requirements with integrity.
· Self-Awareness: Recognizing personal strengths, challenges, and biases, and seeking supervision or support when needed.

Students who do not meet professional expectations may be subject to corrective action, including probation or termination from the program, as outlined in Section 6.4.








[bookmark: _Toc215132338][bookmark: _Toc215132433][bookmark: _Toc215132469][bookmark: _Toc215133169][bookmark: _Toc215167850]SECTION 2: ADMISSION TO THE BSW PROGRAM

The BSW program accepts applications year round. Students are encouraged to apply after completing Introduction to Social Work (SWK 1315) with a grade of C or higher. Admission to the program is required before students may enroll in Social Work Practice I (SWK 3314). While students may declare social work as a major at any time, official admission to the program requires meeting specific criteria.

[bookmark: _Toc215167851]2.1 Admission Requirements
To be admitted to the BSW program, students must:
1. Submit a completed Application for Admission form.
2. Hold a cumulative GPA of at least 2.00 in all college coursework.
3. Maintain a GPA of at least 2.50 in all social work courses.
4. Complete SWK 1315: Introduction to Social Work with a grade of C or higher.
5. Submit written responses to personal statement questions.
6. Sign an acknowledgment of the NASW Code of Ethics (Appendix B).
7. Sign an acknowledgment of the BSW Program Student Handbook (Appendix C).
8. Complete an admission interview with the Program Director.

2.2 Commitment to Equitable and Inclusive Admissions
The Social Work Program is committed to equitable and inclusive admissions practices consistent with the values of the social work profession and the CSWE Educational Policy and Accreditation Standards (EPAS). Admissions decisions are made without discrimination based on race, ethnicity, gender identity, sexual orientation, religion, disability, age, socioeconomic status, or other protected characteristics. The program supports access to social work education for students from underrepresented as well as historically and currently oppressed populations, and admissions procedures consider academic preparation, relevant experiences, and commitment to social work values.

[bookmark: _Toc215167852]2.3 Admission Decisions 
The Program Director reviews each application to ensure all requirements have been met, using the interview to evaluate academic readiness, professional interests, and commitment to social work values. Students will then either be accepted into the BSW Program or denied admission, as the program does not offer provisional, conditional, or waitlist admissions.

[bookmark: _Toc215167853]2.4 Confirmation of Admission
Once a student has completed all requirements and successfully finished the admission interview, the Program Director issues a final decision. Students who are accepted will receive an official email confirming their admission into the BSW Program. Upon receiving acceptance, students must complete the official change of major to Social Work through the Registrar’s Office to finalize their admission status.



[bookmark: _Toc215167854][bookmark: _Toc215132339][bookmark: _Toc215132434][bookmark: _Toc215132470][bookmark: _Toc215133170]SECTION 3: CURRICULUM AND ACADEMIC 
[bookmark: _Toc215134588][bookmark: _Toc215167855]REQUIREMENTS 

The BSW Program at Howard Payne University follows the academic policies outlined in the HPU Undergraduate Catalog and the Council on Social Work Education (CSWE) 2022 Educational Policy and Accreditation Standards (EPAS). Students are expected to meet all university and program requirements, maintain satisfactory academic progress, and follow the prescribed sequence of courses in order to graduate. Detailed requirements for degree planning, advising, transfer credits, and graduation are provided in the sections that follow.

[bookmark: _Toc215167856]3.1 Program Delivery Options
The BSW Program at Howard Payne University is offered as a traditional, full-time, face-to-face degree designed to be completed in four years. The program does not provide online, part-time, or accelerated options. All students complete classroom coursework along with a senior-level practicum in an approved local or regional field setting. While the core program is in-person, some elective or minor courses may occasionally be offered in hybrid or online formats.

[bookmark: _Toc215167857]3.2 Transfer Students
Howard Payne University welcomes transfer students into the Social Work Program and values the diverse experiences they bring. Prior coursework is carefully reviewed to ensure it aligns with the program’s goals and the accreditation standards of the Council on Social Work Education (CSWE). Students should note that not all transfer courses may apply toward the BSW major, as CSWE requires certain core social work courses to be completed within the accredited program.

[bookmark: _Toc215167858]3.3 Transfer of Social Work Credits
Transfer credit for social work–specific courses is not automatic and is only considered under certain conditions. General education and elective courses are evaluated under HPU’s standard transfer credit policy.

Social work-specific courses may transfer only if:
1. The credits were earned in a CSWE-accredited program (or one in candidacy status), and
2. The student provides documentation (syllabus and catalog description) showing the course content matches the objectives of the HPU Social Work Program.

If equivalency cannot be determined, credits will not be accepted. The faculty of the Social Work Program reserves the right to accept or reject any coursework from another institution. A minimum grade of C is required for any course to be considered.

Field education placements from other institutions cannot be transferred. All field education must be completed through Howard Payne University to ensure compliance with CSWE requirements. Students seeking transfer credit for classroom social work courses must provide official transcripts and detailed syllabi for review. Final approval is determined by the Program Director in consultation with faculty and the Registrar’s Office.

[bookmark: _Toc215167859]3.4 Credit for Life and Work Experience
In accordance with the Council on Social Work Education (CSWE) 2022 Educational Policy and Accreditation Standards (EPAS), the Howard Payne University Social Work Program does not grant credit for life experience or previous work experience. This policy applies to all social work courses, including field practicum. Paid or volunteer work, personal background, or informal learning cannot be used to waive or replace required coursework or field education. 

This policy ensures that all students receive a rigorous, competency-based education that is evaluated through formal academic and field instruction. Transfer decisions are documented and communicated to students during the advising process, and the maximum number of transferable credit hours will follow both institutional and CSWE guidelines.

[bookmark: _Toc215167860]3.5 Course Sequence

	Year
	Semester
	Course Number
	Course Title

	1
	Fall
	SWK 1315
	Introduction to Social Work

	2
	Fall
	SWK 2303
	Human Behavior and the Social Environment I

	2
	Spring
	SWK 2304
	Human Behavior and the Social Environment II

	3
	Fall
	SWK 3314
	Social Work Practice I: Micro Practice

	3
	Spring
	SWK 3315
	Social Work Practice II: Mezzo Practice

	3
	Spring
	SWK 3353
	Social Welfare Policy and Services

	3
	Fall
	SWK 3342
	Social Services and Policy in Rural Settings

	4
	Spring
	SWK 3350
	Research Methods in Social Work

	4
	Fall
	SWK 3316
	Social Work Practice III: Macro Practice

	4
	Fall
	SWK 4429
	Field Education I

	4
	Spring
	SWK 4539
	Field Education II



Note: Each course has an accompanying catalog-style description that includes learning outcomes, mapped competencies, required texts, and instructional approaches

[bookmark: _Toc215167861]3.6 Social Work Courses: Names and Descriptions
The social work professional foundation consists of thirty-six semester hours, integrating a systems perspective and generalist methods throughout the curriculum. Values, ethics, and cultural diversity are central themes in every course. The program strongly emphasizes social and economic justice, addressing discrimination and oppression, and preparing students to empower individuals, families, groups, organizations, and communities. It also highlights the role of public sector resources in supporting oppressed populations, while recognizing the challenges within those systems.


Introduction to Social Work (SWK 1315)
The initial course in the social work curriculum, this course is designed to give students an understanding of the development and history of social work as a profession as well as a broad overview of how social work is carried out in various settings and with diverse populations. This course gives insights into the body of knowledge, theory, values, principles, and techniques of social work generalist practice at the entry level.

Human Behavior and the Social Environment I (SWK 2303)
This course is the study of the complex relationships between human beings and their environment that bear upon human growth, dynamics of human behavior, individual and small group systems and the implications for social work practice. The objectives of this course include providing students with a social systems approach to understanding behavior, from individuals as systems through the person-in environment context of families, groups, interactions between biological, social, psychological, institutional, economic and cultural systems as they impact and are impacted by individuals.

Human Behavior and the Social Environment II (SWK 2304)
The HBSE II course provides students with knowledge and theories of each stage of human bio-psycho-social growth and development in the context of the environmental demands individuals face throughout the life span from conception to old age. Students analyze development as impacted by various social forces. 

Social Work Practice I (SWK 3314)
This course is the first of a three-course practice sequence. The primary focus of the course is problem solving and communication theory and skills as applied to working with individuals, including persons of diverse backgrounds.

Social Work Practice II (SWK 3315)
This course is the second of a three-course practice sequence. The primary focus of the course is problem solving and communication theory and skills as applied to working with families and groups, including persons of diverse backgrounds. 

Social Services and Policy in Rural Settings (SWK 3342)
This course examines the unique knowledge, attitudes, values, skills and social policies that facilitate the delivery of services and the activities often required of social service providers in rural areas. Resources such as schools, churches, welfare and social service agencies, informal helping systems, and the local media will be examined as ways to overcome obstacles inherent with providing services and successfully dealing with current and emerging problems faced by individuals, families and communities in rural settings.
 
Social Welfare Programs, Policies, and Issues (SWK 3353)
This course provides students with the opportunity to study and understand historical and contemporary social welfare policy issues and programs and to develop students’ abilities to analyze these issues and programs. This course of study will focus on political, economic and other social conditions which impinge upon policy development in the United States. Specific policy areas to be studied are income maintenance, health, child welfare, and aging services and programs. Policy issues will be addressed as they affect majority groups as well as women, ethnic and cultural minority groups. 

Social and Behavioral Science Research Theory and Methods (SWK 3361)
A study of both qualitative and quantitative research methodologies, this course teaches students to become critical consumers of social research in order to enhance their practice knowledge and skills. Attention will be given to the nature and rationale for using various types of research designs. Students will develop skills in writing research questions and hypotheses, identifying variables, formulating purpose statements, sampling, data collection, and ethical issues. This course will provide students with an overview of the APA Style format and an introduction to writing literature reviews and research proposals. Course focus is also on building students’ abilities to scientifically evaluate services they deliver in an accountable manner both at the single-case level and program and/or agency evaluation.

Social Work Practice III (SWK 4316)
This course is the third of a three-course practice sequence. The primary focus of the course is problem-solving and to communicate on theory and skills as applied to working with organizations and communities, including persons of diverse backgrounds.

Field Instruction I (SWK 4429)
Field Instruction I introduces students to professional social work practice in an agency setting. Students will complete 250 supervised hours, applying classroom knowledge, skills, and values to real client situations. A weekly two-hour seminar supports learning through reflection, skill development, and discussions on ethics, diversity, and professional practice.

Field Instruction II (SWK 4539)
Field Instruction II is the final field course in the BSW program, building on skills developed in Field Instruction I. Students will complete another 250 supervised hours in an agency, further developing their generalist practice abilities. A weekly two-hour seminar emphasizes advanced reflection, skill growth, ethics, and readiness for entry into professional practice. Enrollment is limited to social work majors who have successfully completed Field Instruction I.

Detailed requirements, procedures, and policies for Field Instruction I and II (SWK 4429 and SWK 4539) are outlined in the BSW Field Education Manual. Students must consult the Field Education Manual for information on placement procedures, supervision, malpractice insurance, transportation, and field-specific policies.


[bookmark: _Toc215167862]3.7 Liberal Arts Component of the Program
Students applying to the Social Work Program are expected to have about sixty-four semester hours by the end of their sophomore year, usually during spring advisement. This should include six hours in a related area, introductory courses in sociology and psychology, and the Introduction to Social Work course.

Howard Payne University’s general education curriculum provides a broad liberal arts foundation through courses in communication, humanities and fine arts, social and behavioral sciences, natural sciences, mathematics, and physical education. This preparation develops critical thinking, communication skills, and an understanding of human behavior, while also reflecting HPU’s Christ-centered mission of preparing students to serve and lead in a complex world.

[bookmark: _Toc215167863]3.8 Field Education Overview
Field Education is the signature pedagogy of social work education, serving as the bridge between classroom learning and professional practice. In the BSW Program at Howard Payne University, field experiences are designed to integrate knowledge, values, and skills with real-world practice in agency settings.

Key Requirements:
· Students complete Field Education I (SWK 4429) and Field Education II (SWK 4539), for a combined total of 500 supervised hours (250 hours each semester) in an approved placement.
· Field seminars accompany each placement to provide structured reflection, supervision, and skill-building.
· Field placements must be completed at HPU-approved sites under the supervision of a qualified field instructor.
· Students must successfully complete all required coursework and meet GPA requirements before entering field.

Detailed policies, procedures, and forms are outlined in the BSW Field Education Manual, which serves as the official guide for placement, supervision, safety, and evaluation.
Field Education prepares students for entry-level generalist practice and professional licensure. Students are expected to approach their field placement with professionalism, commitment, and a willingness to learn.

[bookmark: _Toc215167864]3.9 Requirements for Graduation
To graduate with a Bachelor of Social Work (BSW) degree from Howard Payne University, students must complete all required general education, liberal arts, and social work courses in the prescribed sequence. A minimum cumulative GPA of 2.0 and a minimum GPA of 2.5 in all social work courses are required. Students must complete a total of 120 credit hours, including all professional foundation courses, and successfully complete both Field Education I and II placements at approved sites. In addition, students are expected to demonstrate professional conduct consistent with the NASW Code of Ethics and HPU program standards. Graduation also requires meeting all university requirements outlined in the HPU Undergraduate Catalog and fulfilling all professional competency expectations as defined by the Council on Social Work Education (CSWE) 2022 Educational Policy and Accreditation Standards (EPAS).

In addition to the requirements listed here, students are expected to follow all guidelines in the BSW Field Education Manual. The Field Education Manual serves as the official guide for internship policies, placement procedures, and evaluation expectations.

[bookmark: _Toc215167865]3.10 Social Work Minor
The Social Work Minor provides students with a strong foundation in human behavior, social welfare policy, and practice skills. It is designed to complement a wide range of majors by helping students better understand individuals, families, communities, and social systems. The minor also equips students with knowledge and skills that support careers in the helping professions.

Required Courses (18 hours):
SWK 1315 Introduction to Social Work – 3 hours
SWK 3314 Social Work Practice I – 3 hours
SWK 2303 Human Behavior and the Social Environment I – 3 hours
SWK 2304 Human Behavior and the Social Environment II – 3 hours
SWK 3342 Social Services and Policy in Rural Settings – 3 hours
SWK 3353 Social Welfare Programs, Policies, and Issues – 3 hours

Electives (3 hours, choose one):
SWK 3310 / CRJ 3312 Victimology – 3 hours
SWK / CRJ 3328 Human Trafficking – 3 hours
SWK / PSY 3306 Death and Dying – 3 hours
Or another approved course with consent of the Social Work Program Director – 3 hours
Total Hours: 21

[bookmark: _Toc215167866]3.11 Filing an Academic Plan
All BSW students are assigned a faculty advisor and must meet with them each semester to remain on track for graduation. When students first enroll or transfer 24 or fewer hours, they are assigned a first-year advisor. After two semesters or more than 24 semester hours, they are reassigned to an advisor within their declared major. If a student changes majors, a new advisor will be assigned by the dean of the new academic school.

Each student has an Academic Plan (formerly known as a degree audit), which outlines all course requirements for completing their degree. Students can track their progress through Gateway, while advisors provide semester-by-semester guidance to ensure courses are taken in the correct sequence. Advisors also keep a file with key documents such as Academic Plans, course schedules, transcripts, and evaluations, which may serve as a reference after graduation.

Students request an official review of their Academic Plan when they complete 90 credit hours, in preparation for graduation. For more details, see the Undergraduate Catalog.

[bookmark: _Toc215167867]3.12 Licensure and Career Preparation
Graduates of the BSW Program at Howard Payne University are eligible to apply for licensure as a Licensed Baccalaureate Social Worker (LBSW) in Texas. The degree also prepares students for entry-level jobs in social work and related fields, as well as for advanced standing in MSW programs. Students interested in licensure outside of Texas should check the requirements in the state where they plan to practice.

[bookmark: _Toc215167868]3.13 Evaluating Academic Performance
The Social Work Program at Howard Payne University expects students to demonstrate academic achievement and professional readiness consistent with program and university standards.
· Students must maintain a minimum cumulative GPA of 2.0 and a 2.5 GPA in all social work courses to remain in good academic standing.
· A grade of “C” or higher is required in every social work course, including SWK 1315 – Introduction to Social Work, to apply to or progress within the program.
· Students who do not meet these standards will be placed on academic probation and must meet with their faculty advisor to develop a plan for improvement. Continued failure to meet GPA or grade requirements may result in dismissal from the program.
· Faculty evaluate performance based on grading scales, rubrics, and course expectations described in each syllabus. Course grades reflect mastery of content, understanding of social work values and competencies, and the ability to apply knowledge in practice.
· Students are encouraged to seek advising, tutoring, or other academic support services if challenges arise.















[bookmark: _Toc215132340][bookmark: _Toc215132435][bookmark: _Toc215133171][bookmark: _Toc215167869]SECTION 4: ADVISING AND ACADEMIC SUPPORT

[bookmark: _Toc215167870]4.1 Academic Advising
Academic advising is an important support service for all BSW students. Advisors not only help with course planning (see Section 3.9: Filing an Academic Plan), but also provide guidance on career goals, graduate school preparation, and professional development within the field of social work. For more details, see the Undergraduate Catalog.

[bookmark: _Toc215167871]4.2 Professional Advising
Professional advising is an integral and continuous component of the Howard Payne University Social Work Program. Professional advising is provided exclusively by the Program Director, Field Education Director, and designated social work faculty or staff. Its purpose is to guide students in developing professional competence, ethical awareness, and readiness for entry into the social work profession.

[bookmark: _Toc215167872]4.3 Academic Coaching
In addition to faculty advising, students at HPU have access to academic coaching through the Center for Student Success. Academic coaches are different from academic advisors. While advisors assist with course planning and graduation requirements, academic coaches focus on helping students strengthen academic skills and develop effective college life strategies. Areas of support may include time management, study habits, test preparation, and self-regulation skills. Students are encouraged to schedule appointments with an academic coach as needed to support their success in the program.

[bookmark: _Toc215167873]4.4 Tutoring and Writing Support
Tutoring is available to all HPU students through the Center for Student Success. Services include face-to-face peer tutoring, online support, and assistance in a variety of subject areas. Writing support is also available to help students strengthen academic and professional writing skills, including grammar, structure, and APA formatting.

Tutoring schedules are posted at the Center for Student Success and on the HPU website under “Current Students.” Students may also schedule appointments by contacting the Center for Student Success at tutoring@hputx.edu. 

[bookmark: _Toc215167874]4.5 Learning Assistance and Accommodations
Howard Payne University is committed to providing equal access to its programs and services for students with documented disabilities. In compliance with the Americans with Disabilities Act (ADA) and Section 504 of the Rehabilitation Act, the University offers reasonable accommodations to support student success while maintaining academic standards.

Accommodations are determined on an individual basis through the Office of Learning Assistance in the Center for Student Success. Students who may need accommodations are 
encouraged to contact the office early to ensure that appropriate support is in place.
Contact Information:
Celeste Justice, Office of Learning Assistance, Center for Student Success
Email: cjustice@hputx.edu | Phone: (325) 649-8620
Location: TAC (Thompson Academic Complex), Room 310 






[bookmark: _Toc215132341][bookmark: _Toc215132436][bookmark: _Toc215132472][bookmark: _Toc215133172][bookmark: _Toc215167875]SECTION 5: STUDENT LIFE AND ENGAGEMENT

[bookmark: _Toc215167876]5.1 Student Association of Social Work (SASW)
The Howard Payne University Student Association of Social Work (SASW) is a student-led organization that encourages members to engage in the community through volunteer opportunities, education, advocacy, and unity. Guided by the principle “Be the change you wish to see in the world,” SASW helps students grow personally and professionally while building connections with one another.

The goals of SASW are to enhance learning and skill development in social work, encourage social change in the community, promote social and economic justice, and support both personal and professional growth. The organization fosters unity among social work students, promotes advocacy and leadership, provides volunteer opportunities, and increases awareness of the social work profession.

SASW operates as part of the Social Work Program and the School of Humanities. The group is supported by a faculty sponsor from the Social Work Program, and meeting times are determined each semester.

[bookmark: _Toc215167877]5.2 Social Work Community Advisory Board
The Social Work Community Advisory Board is composed of community members, professionals, alumni, and faculty who provide guidance and support to the Social Work Program. The board helps ensure that the program reflects community needs, prepares students for professional practice, and remains aligned with the core values of the social work profession.














[bookmark: _Toc215167878][bookmark: _Toc215132342][bookmark: _Toc215132437][bookmark: _Toc215132473][bookmark: _Toc215133173]SECTION 6: PROGRAM EVALUATION AND 
[bookmark: _Toc215134612][bookmark: _Toc215167879]ACCOUNTABILITY 

[bookmark: _Toc215167880]6.1 Student Evaluations of Faculty and Program 
The Social Work Program values student input and provides several opportunities for students to share their experiences and suggestions. At the end of each semester, students complete course evaluations to provide feedback on instruction, course design, and learning experiences. Graduating seniors complete an exit survey to reflect on their overall experience in the program and to suggest improvements. In addition, students may share feedback informally with faculty, advisors, or during program meetings.

Student evaluations are also reviewed by the Dean as part of the annual evaluation of faculty. Your feedback is essential to program improvement and ensures that student voices are included in shaping the Social Work Program.

[bookmark: _Toc215167881]6.2 Appeals and Grievances Procedures 
The Social Work Program is committed to fairness, transparency, and professionalism.
· Appeals may be filed when a student wishes to challenge an academic or program decision (such as admission, dismissal, or policies specific to the BSW Program).
· Grievances may be filed for concerns about unfair treatment, discrimination, or unprofessional conduct (such as issues in field placement or interactions with faculty or staff).

Process:
1. Students should first attempt to resolve concerns informally by speaking directly with the person involved.
2. If the matter remains unresolved, the student may submit a written appeal or grievance to the BSW Program Director. The statement should clearly describe the issue, steps already taken, and the outcome the student is seeking.
3. The Program Director will review the matter, meet with those involved as appropriate, and issue a written decision.
4. If the student is not satisfied, a final written appeal may be submitted to the Dean of the School of Humanities. 

Grade Appeals:
Grade appeals follow the University’s official policy as stated in the Undergraduate Catalog. If a grade appeal is not resolved at the program or school level, students may submit a final written appeal to the Deans Council. The decision of the Deans Council is final and will be communicated to the student by the Vice President for Academic Affairs.

[bookmark: _Toc215167882]6.3 Student Input in Program Policies
The Social Work Program values student input not only in courses but also in the development 
and improvement of program policies. In alignment with the Council on Social Work Education (CSWE) standards, students are given opportunities to share feedback that helps shape program practices. Student involvement occurs through course evaluations, exit surveys, the Student Association of Social Work (SASW), and occasional opportunities to share perspectives during advisory board discussions. In addition, students are welcome to provide informal feedback directly to faculty, advisors, or during program forums. While faculty and administration hold responsibility for final decisions, student perspectives are an important part of program growth and continuous improvement.

[bookmark: _Toc215167883]6.4 Termination of Students from the Program
While most students who decide not to pursue social work as a career withdraw voluntarily, there are rare cases when a student may be involuntarily terminated from the program. Termination may occur for either academic or non-academic reasons.

Academic Reasons
· A cumulative GPA falling below 2.0.
· A GPA in social work courses falling below 2.5.
· Failure of a required course that prevents progression in the curriculum sequence.
· Failure to meet field placement requirements, as outlined in the Field Education Manual. 

Non-Academic Reasons
· Violation of the NASW Code of Ethics.
· Violation of the HPU Student Code of Conduct.
· Failure to demonstrate professional conduct, personal integrity, or emotional stability necessary for social work practice. This may include inappropriate behavior toward peers, faculty, staff, or field instructors.
· Repeated inability to demonstrate effective interpersonal skills necessary for professional helping relationships (e.g., failure to respect client self-determination or inability to demonstrate a nonjudgmental attitude).

[bookmark: _Toc215167884]6.5 Due Process Policies
Due process ensures that all students are treated fairly and given the opportunity to respond to concerns about their academic or professional performance before disciplinary action or termination occurs. The Social Work Program follows Howard Payne University’s grievance and appeal procedures while maintaining program-specific steps for review and resolution.

6.5.1 Due Process for Academic Performance
1. Notification and Meeting
Students who do not meet GPA or course grade requirements will receive written notice from the Program Director and meet to review academic concerns and expectations.
2. Improvement Period
Students will be given a reasonable timeframe, typically one semester, to meet stated academic expectations. If appropriate, a written remediation plan may be used to support improvement. The remediation plan is included in Appendix T.
3. Review and Appeal
Academic progress will be reviewed at the end of the improvement period. Students who meet requirements will return to good standing; those who do not may be dismissed from the program. Students may appeal decisions in accordance with university policy.

6.5.2 Due Process for Professional Performance
1. Concern and Notification
Concerns related to professional conduct (e.g., ethics, classroom behavior, or field performance) will be documented and shared with the student.
2. Meeting and Remediation
The student will meet with the Program Director (and Field Education Director, if appropriate) to discuss the concern. If needed, a written remediation plan outlining expectation, required actions, and timelines will be developed and monitored by program faculty. The remediation plan is included in Appendix T.
3. Review and Appeal
Progress will be reviewed by program faculty. If concerns are resolved, the matter will be closed. Continued or serious concerns may result in dismissal. Students may appeal decisions through the university’s grievance process outlined in the HPU Student Handbook.

6.5.3 Due Process for Termination from the Program
1. Notice and Opportunity to Respond
Students recommended for termination will receive written notice explaining the reason(s) and will have the opportunity to respond in writing or meet with the Program Director within five school days.
2. Program Review and Decision
The Program Director, in consultation with the Field Education Director and/or Dean of Humanities, will review all relevant information and make a final program decision.
3. Notification and Appeal
The student will receive written notification of the decision and may appeal through the university’s formal grievance procedures outlined in the HPU Student Handbook.



[bookmark: _Toc215132343][bookmark: _Toc215132438][bookmark: _Toc215132474][bookmark: _Toc215133174][bookmark: _Toc215167885]SECTION 7: EXPLICIT AND IMPLICIT CURRICULUM

[bookmark: _Toc215167886]7.1 Definition and Role of the Implicit Curriculum
The explicit curriculum includes the formal courses, field education, and learning outcomes outlined in this handbook and the HPU Undergraduate Catalog. It represents the structured content and competencies students are expected to achieve through classroom and field instruction.

The implicit curriculum refers to everything students learn outside of formal classroom instruction. This includes the program’s overall culture, faculty–student relationships, advising, mentoring, and the way values such as professionalism, respect, inclusion, and diversity are practiced. In other words, it reflects how the program operates day-to-day, not just what is taught in class.

[bookmark: _Toc215167887]7.2 Student Responsibilities in the Implicit Curriculum
Because the implicit curriculum is shaped by daily interactions, students play an important role in creating a positive and professional learning environment. This means treating peers, faculty, and community partners with respect, participating actively in advising and feedback opportunities, and demonstrating the values of social work such as integrity, service, and social justice.

The program values student input as part of the implicit curriculum. Feedback is regularly reviewed to ensure that the learning environment continues to reflect the mission of Howard Payne University and the standards of the Council on Social Work Education (CSWE).

[bookmark: _Toc215167888]7.3 Student Participation in the Explicit Curriculum
The program also values student input in the explicit curriculum, which includes courses, assignments, and learning outcomes. Students provide feedback through course evaluations, classroom discussions, and academic advising. Faculty review this input to improve teaching, ensure alignment with CSWE Competencies 1–9, and strengthen student learning.











[bookmark: _Toc215167889]CONCLUSION

The Social Work Program at Howard Payne University is committed to supporting you as you grow personally, academically, and professionally. As a student in this program, you are part of a Christ-centered learning community that values service, integrity, and justice.

This handbook is designed to guide you through your journey, but it cannot replace your own responsibility, initiative, and engagement. We encourage you to ask questions, seek support, and take full advantage of the resources available to you. We are excited to walk alongside you as you prepare for a career in social work and look forward to seeing the impact you will make in the lives of others.





























HOWARD PAYNE
U N I V E R S I T Y
S O C I A L W O R K P R O G R A M

[bookmark: _Toc215168338]APPLICATION FOR ADMISSION
All students interested in social work as their major shall make formal application to the Social Work Program. Use this sheet as a cover sheet for your application packet. Check off the items you have completed and sign below. Gather all required materials and submit it to the Social Work Office (Girling 206) during business hours, or email it to: soplotnik@hputx.edu, titled Application for Admission

Admission Criteria and Application Process 
Every student shall meet the following minimum criteria prior to applying for official admission to the Social Work Program. (See Student Handbook, Section 2.1 for detailed admission policies.)

Please initial each statement:

______ Declared Social Work as your major
______ Have at least a 2.0 overall cumulative GPA 
______ Have at least a 2.5 GPA in all Social Work courses
______ Earned a grade of C or better in Introduction to Social Work (SWK 1315) 
	 (Or be currently enrolled in the course)
______ Read the BSW Program Student Handbook 
______ Read the NASW Code of Ethics 
 (available on the NASW website)
______ Submit a completed Application Packet, including:
· Complete the Application for Admission (Appendix A)
· Signed acknowledgment of the NASW Code of Ethics (Appendix B)
· Signed BSW Program Student Handbook (Appendix C)
· Typed personal statement
______ Agree to participate in an interview with the Program Director after application 
 review



Date of Application: ____________________

	APPLICANT INFORMATION (TO BE FILLED OUT BY STUDENT) 

	Last Name:
	First: 
	Student #:

	Local Mailing Address:


	Phone Number:

	Alternate Phone Number:

	Birthdate:
	HPU Email address:



	ACADEMIC BACKGROUND

	Major:
	Minor:

	Social Work GPA:
	Overall GPA:

	Grade in Introduction to Social Work:
	




	IT IS NOT REQUIRED THAT YOU RESPOND TO THE FOLLOWING ITEMS
This information is used only for program assessment and reporting, not admission decisions.

	Languages Spoken:
	First-generation college student?

	Race/Ethic Background:
_____ African American / Other Black (non-Hispanic) 
_____ American Indian/Native American
_____ Asian American
_____ Pacific Islander
_____ Mexican American
_____ Puerto Rican 
_____ Other Latino/Hispanic
_____ White (non- Hispanic/Caucasian)
_____ Other Group:
	Sex:
_____ Male
_____ Female
_____ Other:


All students who meet the minimum requirements stated above are invited to apply, and no student will be denied admission on the basis of race, national or ethnic origin, gender, age, marital or veteran status, disability, religion, or sexual orientation.




VOLUNTEER EXPERIENCE 
Please list your most recent volunteer positions. Start with the most recent.
	VOLUNTEER HISTORY

	AGENCY
	VOLUNTEER DESCRIPTION
	DATES OF SERVICE

	Name:

Location:
	Responsibilities:





	Date:

Hours:

	Name:

Location:

	Responsibilities:





	Date:

Hours:


	Name:

Location:
	Responsibilities:





	Date:

Hours:




	HISTORY

	Prior Social Work Education
Have you ever been dismissed from a social work program at another institution? If yes, please explain:



	Legal History
Have you ever been arrested or convicted of a misdemeanor or felony? If yes, please explain:




Please note, a yes response does not automatically mean that you will be denied admission to the BSW program.






PERSONAL STATEMENT GUIDELINES
As part of your application to the BSW Program, you are required to submit a 2-3 page typed personal statement. This is your opportunity to help the Social Work Program faculty understand who you are, why you’re applying, and what you bring to the profession.

Your statement should be typed and double-spaced, approximately 2 to 3 pages in length, and written in your own words with honesty and reflection.

Please respond to the following questions in your statement:
1. Why do you want to pursue social work?
2. What experience influenced this decision?
3. What social justice or service issue matters to you?
4. What strengths do you bring to the profession?
5. Any challenges or growth you have experienced?

This statement is a key part of your application and helps us understand your readiness for the social work profession. Take your time and be thoughtful.


I certify that the information I have provided in this application is true and accurate to the best of my knowledge. I understand that withholding or falsifying information on this application is sufficient cause for denial of admission or dismissal from the program once admitted. Information submitted with this application will be kept in individual student files under double lock.  Access to individual student files will be limited to the Social Work Program faculty/staff and the Social Work Program Admissions Committee. Individual social work students may access all information in their own files excluding any personal recommendations that have been denoted for non-release.  The information submitted will be used by the Social Work Program Admissions Committee in making decisions regarding acceptance to and/or continuation in the program and by program faculty for advisement of individual students.   
 
________________________________________                  	 	      __________________
Student Signature 						                                           Date


OFFICE USE ONLY
Admission Decision:
☐ Approved – Fully admitted into the BSW Program
☐ Denied – Does not meet current admission requirements
Comments/Conditions (if applicable):



Appendix A
Reviewed by: 			Date:
HOWARD PAYNE
U N I V E R S I T Y
S O C I A L W O R K P R O G R A M

[bookmark: _Toc215168339]NATIONAL ASSOCIATION OF
[bookmark: _Toc215166130][bookmark: _Toc215168340][bookmark: standards]SOCIAL WORKERS CODE OF ETHICS

COMMITMENT TO SOCIAL WORK VALUES
Before completing this form, students must read the NASW Code of Ethics (available at: https://www.socialworkers.org/About/Ethics/Code-of-Ethics/Code-of-Ethics-English).


Please initial each statement acknowledging your commitment.
______ I have read the National Association of Social Workers Code of Ethics. 
______ I understand what it means to commit to the NASW Code of Ethics; I have no concerns, 
 or I have discussed any concerns with social work faculty. 
______ I understand I am responsible for following the NASW Code of Ethics as a social work 
 major, in field practicum, and as a future professional in the field of social work.
______ I understand that failure to act in accordance with the NASW Code of Ethics may result 
 in disciplinary action, up to and including dismissal from the Social Work Program.  


________________________________________                  	 	      __________________
Printed Name 							 HPU ID

________________________________________                  	 	      __________________
Student Signature 						                                           Date 



Appendix B


HOWARD PAYNE
U N I V E R S I T Y
S O C I A L W O R K P R O G R A M

[bookmark: _Toc215168341]STUDENT HANDBOOK ACKNOWLEDGMENT FORM
Before signing this form, students must carefully read the Bachelor of Social Work Program Student Handbook (2025-2026) in its entirety. By signing below, you acknowledge your understanding and commitment to follow the policies, procedures, and values outlined in the handbook.

Please initial each statement:
General Program Understanding
_____ 	I have read and will follow the Social Work Program Mission Statement.
_____	I understand the Program Goals and Objectives and their relevance to my preparation for generalist social work practice.

Admission and Enrollment
_____	I understand the criteria for admission to the Social Work Program.
_____	I have reviewed the admission procedures and know how admission decisions are made.
_____	I understand the appeal procedures in the event I am denied admission.

Academic Expectations
_____	I am responsible for maintaining a minimum cumulative GPA of 2.0 and a Social Work 
GPA of 2.5 to remain in good standing.
_____	I understand the advisement process, including regular meetings with my advisor and 
the development of a degree plan.
_____	I have read the policies regarding the transfer of social work credits, including the 
requirement that transfer credits be approved by faculty.

Professional Conduct and Participation
_____	I acknowledge the importance of following the NASW Code of Ethics in all professional 
behavior and academic settings.
_____	I understand my responsibility to participate in the Student Association of Social Work 
(SASW) and to engage in professional development.
_____	I am aware of the faculty and program evaluation processes and my opportunity to 
provide feedback through course evaluations and the exit interview.

Grievances and Student Voice
_____	I have read and understand the grievance procedures and know how to raise concerns 
about program policies or faculty.
_____	I understand that I have a right to provide input on program policies and that my 
feedback can be submitted through the grievance process, course evaluations, and the 
Student Association of Social Work.

Program Continuation and Termination
_____	I have read the policies regarding termination from the Social Work Program for 
academic or professional reasons.
_____	I understand that failure to meet academic requirements, uphold ethical conduct, or demonstrate professional behavior may result in dismissal from the program.

Final Confirmation
I affirm that I have read and understood the BSW Program Student Handbook (2025-2026). I agree to uphold its policies and standards as a student in the Social Work Program at Howard Payne University.



________________________________________                  	 	      ________________
Student Signature 							   Date 


Appendix C






































BSW Faculty

Shantel R. Oplotnik, BSW, MSW
Director of the Social Work Program and Assistant Professor

Ciera Ray, LCSW
Field Education Director and Assistant Professor
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