Appendix D
HOWARD PAYNE 
U N I V E R S I T Y 
S O C I A L W O R K P R O G R A M 
 
FIELD PLACEMENT APPLICATION 
This application collects essential information about your agency to determine its suitability for hosting a Bachelor of Social Work intern. It must be submitted to the Field Education Director for approval before placement and updated if agency roles, staffing, or services change. 
 
Section 1 – Agency Information
Agency Name: ___________________________
Address: ________________________________     Phone: ___________________ 

Primary Contact
Name: 	______________________________		Title:	__________________________
Email: 	______________________________		Phone: __________________________
Agency Mission Statement: 




Services Provided: 







Populations Served:
☐ Children & Youth    
☐ Adults    
☐ Families   
☐ Older Adults   
☐ Individuals with Disabilities    
☐ Other: 


Section 2 – Field Instructor Information
Primary Field Instructor
Name: ____________________________________	Title/Role: ________________________
Credentials/Degrees (with year): ___________________________
Years of post-degree experience (BSW/MSW): ________________
Available for weekly supervision (1 hr): ☐ Yes ☐ No

Additional Instructors/Supervisors (if any):
Name/Role/Credentials: ______________________________

Section 3 – Learning Opportunities
Please describe the types of learning experiences your agency can provide to interns (check all that apply and elaborate below):
☐ Direct client contact
☐ Group facilitation
☐ Community outreach
☐ Policy/advocacy work
☐ Program development
☐ Research or evaluation
☐ Other: _______________

Description of Learning Opportunities: 










Section 4 – Agency Suitability & Readiness
1. Has your agency hosted social work interns before? ☐ Yes ☐ No
2. Space/resources available for interns? ☐ Yes ☐ No
3. Policies in place to support learning/supervision? ☐ Yes ☐ No
4. Agency agrees to provide 1 hour of weekly supervision by a qualified field instructor (BSW/MSW, 2+ years post-degree). ☐ Yes ☐ No
5. Any current or expected changes in services/staffing that may affect placement?


Section 5 – Acknowledgment & Signature
I confirm that the information provided is accurate. The agency agrees to meet the requirements for hosting a Bachelor of Social Work intern, including providing appropriate learning opportunities, designating a qualified field instructor, and ensuring a minimum of one hour of weekly supervision (BSW or MSW with at least two years of post-degree experience) in compliance with CSWE 2022 EPAS 3.3.

					  
________________________________________                  	 	      ________________
Agency Representative Name 							    Date 


Field Education Director Use Only:
☐ Approved
☐ Not Approved
Notes:








________________________________________                  	 	      ________________
Field Education Director Signature 							    Date 
